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55-17-3, C-14, 2nd Floor, Road No.2, Industrial Estate, Autonagar, Vijayawada - S2O OOz
GIq / Phone : 0866-2551261 t-m / rax : 0866-2551156

a

C. No. VIII/48/t36lzor7-Cus.Tech. Date: 04.o4.2or8

Subject: Customs - Handling of the applications received in respect of
permission for Self Sealing of Containers sought by the exporters -
Certain guidelines for compliance - Regarding.

Attention of all the Customs Officers of Trade Facilitation Cell, Hqrs. Office,

CC(P), Vijayawada and the Officers rvorking in field formations i.e. Custom Division,

Visakhapatnam, Kakinada and Tirupati is invited to this office Trade Facilitation

Circular No. ot/zor7 dated 06.09.2o17 regarding procedure for obtaining Self

Sealing permission by the exporters.

The procedure prescribed in the Trade Facilitation Circular No. or/zor7 dated

o6.og.2ot7 shall be followed scrupulously. For this, the following instructions are

issued for strict compliance:

i. Date of receipt of application for self sealing permission shall be recorded on

the application and duly entered in the I/c register ofthe formation.

The Customs Division shall put date stamp on the application immediately on

receipt of the same and send acknowledgement through email to the exporter

with a copy to Trade Facilitation Cell, Hqrs. Office at the following mail id

ssphqrsvja @gmail.com.

The application shall be checked as per the guidelines / instructions ofTFC No.

o1l2017 daled 06.09.2017 as per the checklist enclosed. [Annexure - I]
If there are any deficiencies, a Defect Memo shall be issued immediately on the

day of receipt itself in the format enclosed, through mail with a copy to TFC,

Hqrs. Office, at the following mail id ssphqrsvjagmail.com. [Annexure -
II]

ll.

ltl.

lv.
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v. The details of application shall be entered in a register in the enclosed format

[Annexure - III]
vi. The physical verification shall be done immediately on First In First out

vll.

(FIFO) method.

The verification report along with application and checklist shall be forwarded

immediately after completion of verification by mail to the Hqrs. office to the

following mail id : ssptfcvja@gmail.com and a original shall be sent by

speed post by name to the Assistant Commissioner of Customs (TFC), Hqrs.

Office, CC(P), Vijayawada, duly numbered and arranged in the order

mentioned in check list.

The check list should also contain the following info :

(a) Date of application

(b) Date ofreceipt

(c) IC Register No.

(d) Defect memo date, if any

(e) Date of receipt of complete information

(O Date of visit to the premises

(g) Date ofdispatch ofreportto Hqrs. Office

1'rtt.

3. The entire process shall be completed within three working days at Divisional

level-

4. The Trade Facilitation cell of Hqrs. ofiice shall process the applications within

one working day and put up the same for approval of the commissioner. The Hqrs.

TFC shall also maintain a register in the format enclosed. [Annexure - IV]

S. The Deputy / Assistant Commissioner (TFC), Hqrs. Office, Vijayawada and the

Deputy / Assistant commissioners of customs, customs Division, visakhapatnam,

Kakinada and Tirupati are directed to sensitize the oflicers under their charge for

foolproof compliance with the above directions.

6. All the Customs Officers of Trade Facilitation Cell, Hqrs. Office, CC(p),

vijayawada and the officers working in field formations i.e. custom Divisions,
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visakhapatnam, Kakinada and Tirupati are directed to follow the above guidelines

scrupulously for providing hassle free processing of the applications for permission

for self sealing of containers by exporters, in the interest of promoting exports.

violation / deviation, if any, from the above guidelines by the officers will be viewed

seriously and appropriate action is being initiated against such officers.

a -AL^J.r{*-.4, {) '.1't
SUDHAKOKA ,I

3TEffi
COMMISSIONER

copy submitted to the chief commissioner of customs and central Tax, visakhapatnam
Zone, Port Area, Visakhapatnam.

To
The Additional Commissioner of Customs, Hqrs. Office, CC(p), Vijayawada

The Joint commissioner of customs, Krishnapatnam custom House, Mutukuru, S.p.s.R.
Nellore District.

The Joint commissioner of customs, Kakinada custom House, Kakinada, E. G. District.

The Assistant commissioner of customs, Trade Facilitation center, vijayawada (for
Krishna, Guntur and Prakasam Districts)

The Deputy / Assistant commissioner of customs, customs Divisions, Tirupati, Kakinada
and Visakhapatnam.

Copy to Notice Board

/"py to Computer section, CC(P), Hqrs. Office, Vijayawada to upload into website.
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CHECK LIST FOR SELF SEALING PERMISSION TO BE ENCLOSED TO THE VERIFICATION REPORl'

Sl.No

Para / Pont No
ofStanding

Order
0l/2018, dated

/03/zotB

Information to be submitted Data Remarks ifany

PART -1

1 [2] (viii) Ia) Date ofApplication

2 [2] (viii) (b) Date of receipt of application by TFC

3 [2] (viii) (c) IC Register No

4 [2] [viii) (b) Date of Acknowledgement

5 [2] (viii) (d) Defect Memo Date

6 [2] (viii) (b) Date of Revised Application

7 [2] (viiil (e) Date of receipt of Complete information by
TFC

8 [2] (viii) (b) Date ofVisit to the premises

9 [2] (viiil (a) Date ofDespatch ofVerification Report to
HQrs.0ffice

PART-2

Sl.No TFC r/2017 Information / Documents to be Yes / No Page Remarks if
10 3.1.1 Application in Annexure'A duly signed

11 3.1.2
Copy of GSTIN Registeration duly attested
by exporter

12 3.7.2 Copy ofGSTR-1 / GSTR-2 /GSTR-38

13 3,1.3
Annexure-B, duly signed attested by the
Applicant

1,4 Annexure-B

Bio-datas containing details of authorised
person, position in the firm, Bank account
numbers, addresses, mail, phone no &
addressess, duly signed and attested by
exporter

15 3.1,.4
Copy Id proofs ofAuthorised signatories
duly attested by the exporter IPAN]

16 3.1,.4

Copy ofAddress proof of Authorised
signatories duly attested by the exporter
[Aadhaar / Passportl

17 3.7.4

Certificate of verification / attestation of
Details of Bank A/c & Signatures of all
Authorised Persons by a Scheduled Bank
with name & desigantion ofthe Bank
officer IOriginal]

18 3.1.5 Copy of IE code attested by exporter

1c) 3.1.6

Copy of Consent Letter / Lease Deed /
Ownership documents of Premises where
self sealing taken place duly attested by
exporter

20 4 Verification report by Supdt

21 5 Verification report by AC/DC, TFL

INSPECTOR SUPERNITENDENT
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ASSISTANTOFFICE OF THE

C. No. VIII/4S/ /YYYY-Cus.TFC

DEFICIENCY MEMO
To
The Exporter (Name of the Exporter),
Address of the Exporter

Gentlemen,

Date: DD.MM.YYYY

Sub: Customs- Request to ensure submission of documents in
terms of Trade Facilitation Circular No.or/zor7-Regarding.

Please refer to your application vide your letter Ref No.- dated
DD.MM.fY\If fol self sealing of containers for export of goods submitted to this
oflice.

2. On Verification of your application, it is observed that the following
documents/lnfornration is not submitted properly as required vide Trade Facilitation
Circtrliir No.or/ zotT:.

(a)
(b)
(c)

Therefore, it is requested to submit the above mentioned document(s) and

subnrit the application again.

3. It is further requested to ensure compliance with all the procedure/furnishing
documents as per para 3.1 to 3.1.6 of TFC No.or/zor7 for verification of the

application of self sealing by exporters.

',r-44-q,

Yours faithfully,

rarq+ 3irItr (-d-ffq5 ff)
Asst. Com missioncr (Tech-TFC)
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